Responsibilities of AR’s

Head AR
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All AR Responsibilities

Coordinate and
distribute MTEA
Election materials
for their buildina

Confirm scheduling
of MTEA
Philanthropic Fund
Dress Down Days

v
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Hold general staff
meetings in
October and
Februarv

Oversee ARs holding
meetings and passing out

of monthly meeting
miniites

AR

Submit building
concerns to MTEA
President 1 day prior
to the monthly MTEA
Executive Board

Attend all monthly
meetings or assign a
designee when not
available

l

Check MTEAL
e-mail on a
daily basis

l

Meet with assigned
staff members the
day after a monthly
meeting

l

l

HAND

DELIVER monthly
meeting minutes to
assigned staff the
Monday after a
monthly meeting

Hold 1st year teacher
meetings in
September, October,
and November.

Uphold the
responsibilities outlined in
the MTEA Constitution/By
Laws and the NJEA AR
Official Handbook




